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I. OGmue MOI0KEHHS

1.1 Hactosiee TTososkeHne O MOps/IKe paspabOTKM M NPUHATHA JIOKAILHBIX HOPMATUBHBIX
AKTOB II0 BOIpOcaM  peryiupoBaHims HarpapieHuit  JesiresibHocTH  MYyHHMIMTTAIBHOTO
00111€00pa30BaTENLHOTO YUPEIKICHHA Toaropenckasi OCHOBHas 061eoOpasoBaTe/bHAd HIKOIA
(nanee - Illkona) (nanee - «ITonoykenuey) orpeesier OCHOBHbBIC TpeboBaHus K TpOLEype
pa3pabOTKN TPOEKTOB JOKATHHBIX HOPMATHBHLIX AKTOB JOJDKHOCTHBIMH JIMIAMM, HOPAIKY MX
TIPUHATHS, BHECCHHUs B HHX JIOTIONHEHAH W M3MEHEHWH, a TalKe OCHOBHBIC TpeOoBaHHs K
COZIepIKAHMIO JIOKAJIBHBIX HOPMATUBHEIX aKTOB H pa3paloTaHo B COOTBETCTBHM CO ¢1.30 3akona
«O6 o6pazosanmny B Poccuiickoit dejepannny No 273-®3 ot 29.12.2012r.. YcTasa HIKO/IbL,

1.2. JleiictBue wnacrosimero Ilonoxenuss —pacrpocTpaHsictci Ha paspabaTbiBACMbIC U
MpHHEMAaeMble OpraHaMu  YIPABICHAsS IIKOJIbI JIOKA-ILHDIC HOPMATHBHBIC aKThl (Jlaice -
«JTHA»), ompeiessione npaBoBoi cratyc nanpasiennii gesreapnoctn Ikosbl, mpasa 1
0GS3aHHOCTH AOKHOCTHBIX JIHIL M PAGOTHUKOB, & PABHO MHDBIC, MPHUPABHCHIBIC K HUM aKThl,
yCTAQHABIMBAIOIINE  HOPMBI (npaBuia) o0uiero — Xapakrepa, —IpeAHA3HAUCHHBIC JULs
pPEeryJIMpOBaHHUs YIIPABICHUICCKOH 1 KaJ(pOBOU AESATEITLHOCTH 06pa3oBaTe/IbHON OpraHu3aii.
1.3. JIoKajbHble HOPMATHBHBIC aKThl JICHCTBYET TOJBKO B TIpeiciax MOV «lloaropenckas
OOIlI» 1 He MOTYT PeryJupoBaTh OTHOMICHIA BHE e

I1. [lean u 3aa4u
[{essiMu 1 3a/1a4aMi HACTOAIIET 0 [Toso)keHune sBJIAOTCA:
_ CO3jaHME EUHOM M COTIACOBAHHOW CHCTEMBI JIOKATLHBIX HOpMATHUBHEIX akToB MOY
«IToxropenckas OOIL
_  obecrieueHre TIPUHLIMIIA 3aKOHHOCTH B HOPMOTBOPYECKON  JEATEIILHOCTH MOY
«IToxropenckas OOII»:
—  COBEPLIEHCTBOBAHMC I1poLecca 1O0ArOTOBKH. OMOPMJICHHSL. TIPHHATIGE 1 pean3aliy
JIOKAJIBHBIX HOPMATHBHBIX aKTOB;
_ mpejorspaiienne JyOaMpOBaHus PEryIHpOBaHis 001eCTBEHHBIX 1 00pa3oBaTe/IbHBIX
orHomenuii B MOY «Toxropenckas OOLLD.

I11. BHab! JA0KAJABHBIX HOPMATHBHBIX AKTOB, PEry/IHPYeMbIX HACTOSIIHM IMonoxennem

31. B coorBercTBHM ¢ YCTaBoM  JCATCIBHOCTDL MOY  «lToaropenckas OO
peraMeHTHPYETCs! ClIeyOIMMI BAIAMI JIOKAILHBIX AKTOB: OJIOIKECHIS, pPELICHUS, IPUKA3DL,
PACTIOPSDKEHUs,  MHCTPYKIMM.  JOJIKHOCTHBIC nicTpykimy,  npapusia. HpejcTaBienHblil



IIepeYeHb BUIOB JIOKAJIBHBIX AKTOB HE SBIIETCS MCYEPIIBIBAIOIIMM, B 3aBUCHMOCTH OT
KOHKPETHBIX YCJIOBHM nearenbHOCTH LlIkombr moryT npunumarbes uable JIHA mo Bompocawm,
YKa3aHHBIM B 1I. 1.2. HacTosmero [lonoxeHus.

3.2. Ilpy npUHATHM JIOKAIbHBIX HOPMATHUBHBIX aKTOB, 3aTPArMBAIOIINX IIpaBa 00yYarOLUUXCs U
paboTHukoB IlIKONbBI, YYUTHIBAETCS MHEHUE YyyalluXcs, pOAUTENed, a aisi pabOTHUKOB -
MHEHHUE TPEJICTaBUTEIBLHOTO MPOPCOIO3HOTO OPraHa.

V. llopsiiok pa3padoTKH M COrJIACOBAHUSA JIOKAJIbHBIX HOPMATHBHBIX AKTOB

4.1.IIpo€eKT JIOKaJbHOTO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WJIM IPyNIoi paOOTHUKOB IO
MOPYYECHUIO JUPEKTOpa IIKOJIbI, a Takke COBETOM MIKOJbI, KOTOPBIA BBICTYNUI C
COOTBETCTBYIOIIICH MHUIIUATUBOM.

4.2. Pa3paboTKa JIOKaJbHBIX HOPMATHUBHBIX aKTOB IPOU3BOIUTCS

4.2.1. IlepeuuHO — 1mOCiE€ BCTYIUIEHHs B cuiy Hacrosmero llomoxenus B mopsake,
MPEyCMOTPEHHOM HACTOSIIUM Pa3ICIOM.

4.2.2. B cay4dasx, npeayCMOTpeHHbIX M.11. 6.2. u 6.4. HacTosimero [lonoxenus.

4.3. JIuna, KOMIETCHTHBIC IPUHUMAThL pelIeHUs 0 pa3padorke v npuHsatun JIHA:

4.3.1. IupeKTop IIKOJIbI,

4.3.2. 3amecTUTENb JUPEKTOPA [0 COOTBETCTBYIOIIUM HAIIPABIICHUSM AeATENbHOCTH LIIKOmBI;
4.4. Opradpl ¥ _JHIA, KOMICTCHTHBIC BHOCHTH NpEIOKEHUS o pazpadorke JIHA wu
NPEACTABIATh UX IPOCKTHI:

4.4.1. IupeKTop IIKOJIbI,

4.4.2. 3aMecTuTENr TUPEKTOPA IO COOTBETCTBYIOIIUM HAIPABICHUSAM JIEITEIbHOCTH IIKOJIbL;
4.4.3. TlpeacraBuTenu rocyJapCTBEHHBIX OPraHOB, MPOQCOIO3HOT0 KOMHUTETA, a TaKXKe JIUIIa,
KOTOPBIM TIPU HUCIIOJTHEHUHU CIY)KEOHBIX OO0S3aHHOCTEM CTaJl0 WM3BECTHO O BO3HUKHOBEHHH
HecooTBeTCTBUSl cymiecTByronux JIHA paelicTByrolieMy 3akoHOJATeNbCTBY Poccuiickoit
denepanyiv WIK HHBIM 0053aTeIbHBIM HOPMaTHBaM.

4.5. TTopsanok pa3paObOTKH JOIIOJHEHUH, n3MeHeHn U oTMeHbl JIHA.

4.5.1. PabGoTHUKM W AOHKHOCTHBIC JIMIA NIKOJBI, KOTOPHIM CTAJI0 M3BECTHO O HACTYIUICHUHU
YCJIOBHH, MPEIyCMOTPECHHBIX M. 6.2.2. Hacrtosmiero IlomokeHus, o0s3aHbl HE3aMeITUTEIBLHO
MUCbMEHHO COOOITUTh O HACTYIICHWH TaKWX YCJIOBHU PYKOBOJCTBY IIKOJBL. I[lpm 3TOM
yKa3aHHBIC JIMIIa UMEIOT TIPaBO MPEACTaBUTh cOOCTBeHHBIC MpoekThl JIHA, cooTBeTCcTBYIOITNE
BHOBb BBEJICHHBIM HOpMaTHBaM, a paBHO CBOY 3aMEUYaHUsl U JOTIOJIHECHUS.

4.5.2. AJQMUHUCTpaIlds IIKOJIBI CaMOCTOSATENBbHO JHOO C ydYacTHEM IPHUBJICYCHHBIX
CIIEIUATIUCTOB TIPOBOJAT IMPOBEPKY HEOOXoauMocTH BHeceHus B JIHA Takux w3MeHEHHA
(momotHEHMI), TUOO TMPOM3BOJAT COTJACOBAHHME C 3asBUTEIEM OObeMa TaKMX HM3MEHEHHH WU
npoekta HoBoro JIHA.

4.5.3. He mo3anee 30 gHE#t ¢ MOMEHTA TOJIYYSHUS MpeyIoKeHUs (TIpeaucanus), yka3aHHOTO B
HACTOSIIEM TIyHKTE, 3aMECTUTENIb JUPEKTOpa IIKOJbI TMPEACTABJISET 3aKJIIOYEHUE I10
MPEIOKEHUIO (TIpEANUCaHus), a B Clydae HEOOXOJIMMOCTH €r0 YJIOBJICTBOPEHHUS TaKkKe H
npoekT JIHA Ha yTBepxJeHHE B OpraH, KOMIIETEHTHBIM yTBepauTh cooTBeTcTBYOmM JIHA B
COOTBETCTBUM C HacTosAIUM IlosoxeHueMm.

V. Odopmiienne JOKAJIbHBIX HOPMATHBHBIX AKTOB.

5.1. OdopmiieHHe OKAILHOTO AaKTa BBIMONHIETCS B COOTBETCTBHM C TpeOOBaHUSIMU
«locynapcTBEeHHON CHCTEMBI JOKYMEHTAIlMOHHOTO obecrieueHust ympaieHus. OCHOBHBIE
nonoxkenust. OOmue TpeOGoBaHMA K JOKYMEHTaM H  CiIy)k0aM JTOKYMEHTAI[MOHHOTO
obOecrieueHHs», a TakKKe HOpMaMu «YHH(PUIIMPOBAHHON CHUCTEMBI JOKYMEHTAIIWU.
YHudunupoBaHHas cuCTeMa OpraHU3aIMOHHO-PACTIOPSIIUTETHHON TOKyMEeHTauu. TpeboBanus
kK odopmienuto nokymeHtoB. ['OCT P 6.30-2003” (ytB. Ilocranomienwem ['occranmapra



Poccun ot 03.03.2003 N 65-ct «O OpuUHATUM U BBEACHUU B JEHCTBHE TOCYAapCTBEHHOTO
cranaapta Poccuiickoii @enepanun»). [Ipu satom:

5.2. HopMmaTuBHbIE mpeanucanus O(QOpPMIIIOTCS B BHUAE IYHKTOB, KOTOpPbIE HYMEPYIOTCS
apaOCKUMHU LHM(PpaMH C TOYKOH M 3aroioBKOB He uMMerT. [IyHKTBI — moapasnenstoTcss Ha
MOJAIMYHKTBI, KOTOPbIE UMEIOT HU(POBYIO HyMEpAIHIO.

5.3. 3HauuTenbHBIE O O0BEMY JIOKAJBHBIE AKThI JENSTCS Ha IJaBbl, KOTOPhIE HYMEpYIOTCA
PUMCKHUMHU LU (paMu U UMEIOT 3ar0JIOBKH.

5.4. Ecnu B nOKanbHOM aKTe MPUBOAATCS TaOMULBL, TpadUKH, KapThl, CXEMBI, TO O(OPMIIAIOTCS
B BHJIE€ IPUJIOKEHUI, & COOTBETCTBYIOIINE ITYHKTHI aKTa UMEIOT CCHIJIKU Ha TH MPUIOKEHUS.
5.5. JIokanmpHBIN KT C MPUIIOKEHUAMU JOJDKEH NMETh CKBO3HYIO HYMEPAalMIO CTPAHHIL.

5.6. JlokanbpHBIM aKT M3JIAraeTcs Ha rOCyAapCTBEHHOM si3bike P® M JOIKEH COOTBETCTBOBATH
JUTEPATYPHBIM HOPMaM.

5.7. He nomyckaeTrcss mepenuchiBaHUE C 3aKOHOB. [Ipr HEOOXOIMMOCTH 3TO JENaeTcs B
OTCBIIOUHOH (hopme.

5.8. JlokanbHble HOpPMATUBHBIE aKThl COCTABIISIOTCS W YTBEpXKIAlOTCA B 1 sK3eMIuispe
(opurunane). JlokanbHble aKThl, UMEIOIIME 2 U Oojee CTpaHUI], AOJKHBI ObITh MOCTPAHUYHO
MPOHYMEPOBAaHbI M CIIUTHL. JlomyckaeTcs CHIMBKA B €IUHBIA OJIOK HECKOJBKUX JIOKaJIbHBIX
HOPMAaTHBHBIX AaKTOB, OTHOCSIIMXCS K JESTeIbHOCTH OJHOIO HAaNpaBlICHUS JAESITeIbHOCTH
HIKOJIBI.

V1. Ilopsinok u3MeHeHHsI U OTMEHBI JTOKAJbHBIX HOPMATHBHBIX AKTOB

6.1. JlokanbHbIE HOPMATUBHBIEC aKTHI MOTYT OBITh U3MEHEHBI U JOMOJTHEHBI TOJIHKO MPUHATUEM
HOBOM penakiuu JIHA B mogHOM 0ObeMe akTa — MyTeM yTBep kaeHus HoBoro JIHA.

6.2. JlokanbHble HOPMATHBHBIC AaKThl MOJJIEXKAT HW3MEHEHUIO, JOMOJHEHUIO, OTMEHE B
CHEAYIOUIMX CAyYasx:

6.2.1. Peopranuzanus mkonbl JHOO0 M3MEHEHUE CTPYKTYpbl IIKOJIBI C H3MEHEHUEM
HauMEHOBaHMUS, JIN0O 3a/1a4 ¥ HANPABIECHUN JEATEIbHOCTH;

6.2.2. N3meHeHue 3akoHo aTenbcTBa Poccuiickoit denepanuy;

6.3. B ciyuasx, mpeaycMoTpeHHBIX 1. 6.2. [Tomoxxenus, HoBwIi JIHA noimkeH OBITh IPUHSAT HE
NO3HEE CPOKa, YCTAaHOBJIEHHOIO 3aKOHOAATENbCTBOM Poccuiickoit denepanuy, HOpMaTUBamu,
a MpU OTCYTCTBUM YKa3aHUs Ha TAKOM CPOK — HE MO3JHEE 2 HEJENb C AaThl BCTYIUICHUS B CHILY
NOKYyMEHTa, NoBJekiiero naMenenue JIHA.

6.4. JIokanbHbIE HOPMATUBHBIE AKThI MOTYT OBITH JOCPOYHO U3MEHEHBI:

6.4.1. B cinyuyae BHecEeHUSI U3MEHEHUH B yUpEAUTEIbHBIC TOKYMEHTHI IIKOJIBI;

6.5. IlpennoxxeHue O BHECEHWU M3MEHEHHI MOXET HCXOIUTh OT JII0OOr0 OopraHa W JIMIIA,
KOTOpBI cornacHo Hacrosimemy [loiokeHHio MMeeT MpaBO CTaBUTh BOMPOC O pa3pabOTKe U
MPUHITHH COOTBETCTBYIOIIETO JIOKATHHOTO aKTa MO0 yTBEPKIATh 3TOT JIOKYMEHT.

6.6. OTMeHa IOKaJdbHBIX HOPMATHUBHBIX AKTOB MPOM3BOAMUTCS C COOJIOJEHUEM IIpaBUIIA,
npeaycMOoTpeHHOro 1. 6.1 Hacrosmero [lonoxenus.

6.7. V3MmeHeHus, [ONOJHEHUS WJIM OTMEHA JIOKAJbHBIX HOPMATUBHBIX AaKTOB MOJJIEKAT
00s13aTeILHOM pEerucTpaliy B IOPSJIKE, YCTAHOBIIEHHOM I1. 4.5. HacTosmiero [TonoxkeHus.

VIl. Tlopsitok mNpUHATHSA, BCTYIJIECHHE B CHJIY H CPOK JeHCTBHA JIOKAJbHBIX
HOPMATHBHBIX aKTOB.

7.1. B coOTBETCTBMM € YCTaBOM IIKOJbI JIOKaJbHbIE HOPMATUBHBIE AKThl YTBEPKIAKOTCS
JUPEKTOPOM LIKOJIBI.

Hartoin mpunsatus JIHA cuuraercs nara ero yTBEp)KICHHs, HAaHECEHHAs YTBEPAUBILHM €T0
JOJKHOCTHBIM JIMIIOM Ha rpude yTBepKICHUS.

JlokanbHBIE HOPMATHBHBIE aKTHl BCTYMAOT B CHIIy C JaThl YTBEPXKACHUS U TNPHOOPETAIOT
00s13aTENbHBIN XapakTep U BCeX paOOTHUKOB IIKOJIbI, HA KOTOPBIX OHH PACTIPOCTPAHSIOTCA.



VIII. Iopsinok 03HaKOMJIeHHS € JIOKAJIbHBIMM HOPMATHBHBIMU AKTAMHU M X XPaHeHue.
8.1. JlokaymbHbBIE aKTBI IPOXOIAT MIPOLEAYPY PETUCTPALMU B CIIELIUAIBHOM Ky pHAJIE.

8.2. OO6s3aTenbHON perucTpanuu Moajexar MOJIOKEHUs, MpaBUiIa, UHCTPYKLUUHU, MPUKa3bl U
pacnopsiKEHUs! AUPEKTOPA IIKOJBI.

8.3. Peructpanuio JOKadbHBIX aKTOB OCYLIECTBJISIET OTBETCTBEHHBIM 3a  BEICHUE
JEJIONPON3BOJICTBA COMIACHO MHCTPYKIMH TIO I€IOPOU3BOICTBY.

8.4. Peructpanusi mOJOKEHUM, MPaBUJ M WHCTPYKUIHUM OCYIIECTBIISICTCS HE TO3JHEE JIHS HX
YTBEPXKJEHUSI JUPEKTOPOM IIKOJIbI, IPUKA30B U PACHOPSIKEHHI NHUPEKTOpa LIKOJIbBI — HE
MO3/HEE JTHS UX U3TAHMSL.

8.5. O3HakoMiIeHHE PaOOTHUKOB IIKOJbI € JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH IIPOU3BOIUTCS
nocnie yrBepxkaeHus JIHA u npucBoeHUss UM pEerucTpaliiOHHOIO HOMEpa KAHLENISPUH IKOJIBL.
O3HaKOMJIEHHE C JIOKAJBbHBIM aKTOM OQOPMIISETCS B BHJE POCIHCH O3HAKOMIISIEMBIX JIUIL C
YKa3aHHEM JIaThl 03HAKOMJIEHUS HA OTJEIbHOM JIMCTE O3HAKOMJICHUS, IPUIIAaraeMbIM K HEMY.
O3HakOMJIEHHE C JIOKaJIbHBIMM HOPMATUBHBIMHU aKTaMU JIMI], BHOBb MOCTYMHAIOIINX Ha paboTy,
MPOU3BOJUTCSA B JIEHb MOJAauu 3asBJICHUS O Npueme Ha padoty. O3nakomienue ¢ JIHA num,
HaXOJUBLIUXCS B JUIMTEIbHBIX KOMaHAMPOBKAx, OTHycKax, B TOM YHCIE B OTIYCKE IO
OepeMEHHOCTH U POJiaM, YXOIy 3a MaJOJETHUM PEOCHKOM, a PaBHO JIMII, HA JJIUTENbHBINA CPOK
OCBOOOKJIEHHBIX OT pabOThI MO MEAULMHCKUM TMOKa3aHUSM, MPOU3BOJIUTCS B MEPBbIM JIEHBb
BBIXOJIa TAKUX PAOOTHUKOB Ha paloTy.

8.6. Bce nokanbHble HOPMATHBHBIE aKThl, OTHOCSIIKUECS K JI€ATEIbHOCTH OAHOTO HANpaBlICHUS
JIeSITEIbHOCTH IIKOJIbI, XPaHATCS COBMECTHO B Jiene (mamnke). B ciydae npunstus HoBeix JIHA
UX OPUTMHAJBI IOMEIAIOTCS B COOTBETCTBYIOILYIO MAIIKY.

IX. OcHoBHBIE TpPeGOBaHMSI K JOKAJBLHBIM aKTaM

Jlokanbhbie akThl OO J0JKHBI COOTBETCTBOBATH CIICAYIONIUM TPEOOBAHUSIM:
9.1. INonoxxeHue
JO/DKHO COJIEP)KaTh CJCAYIONIUE 00s3aTebHbIe PEKBH3UTHI: 0003HAYCHHE BHJA JIOKAJIBHOI'O
aKkTa; ero HaWMEHOBaHUE, TPpU(DBI: MPUHATO, YTBEPXKICHO, COIIACOBAHO; PETUCTPAIIMOHHBIN
HOMEp, TEKCT, COOTBCTCTBYIOIIHMNA €r0 HAaMMCHOBAHHUIO; OTMETKY O HAJIMUYMU TPHIOKCHUS U
COIJIaCOBaHMSL.
9.2. [IpaBuia
JOJDKHBI COJICPIKATh CIICAYIOIIHE 00s3aTelIbHbIC PEKBH3UTHI :0003HAYCHHE BHJIA JIOKAJIHHOIO
aKTa; ero HaMMCHOBaHHE, TPU(BI MPUHATHS M YTBEPXKIACHHS, TEKCT, COOTBETCTBYIOIIUN €ro
HAaUMEHOBAHUIO; OTMETKY O HAJIMYHHU MIPHIIOKCHHS, PETHCTPAIlMOHHBIA HOMED.
9.3.MuCcTpYKIIMHU
JOJDKHBI COJICPIKATh CIICAYIOIIHE 00s3aTelIbHbIC PEKBH3UTHL: 0003HAUCHHE BHJA JIOKAJIHHOIO
aKTa; ero HauMEHOBaHHWE; TPU(MBI TMPUHATHS U YTBEPXKIACHHS, TEKCT, COOTBETCTBYIOIIUN €0
HAaUMEHOBAHUIO; OTMETKY O HAJIMYHHU MPHIIOKCHHS; PErUCTPAIMOHHBIA HOMED.
9.4. Pemenus
JOJDKHBI COJIEpKaTh CIICIYIONTHME 00S3aTelIbHbIe PEKBU3UTHI: 0003HAYCHHE BHJIA JIOKAIHLHOTO
aKTa, MECTO M JaTy NPHHATHSA, TEKCT, JOJLDKHOCTh, (DAMIIIMIO, WHHUITHAIBI M TOJANKCH JIUIIA,
MIPUHSBIIETO PEIICHHUE, OTTUCK TCYATH.
9.5. [Ipukasbl ¥ pacmopsHKEHUS TUPEKTOPA IITKOJIBI
JIOJDKHBI COJIEPIKaTh CIIEAYIOIHUe 00s3aTelbHbIe PEKBU3UTHL: 0003HAYCHHE BHJIA JIOKAIHHOTO
aKTa ¥ ero HaMMEHOBAaHWE, MECTO W JaTy TPUHATUSA, PETUCTPAIMOHHBIA HOMEp,  TEKCT,
JOIHKHOCTD, (hamunio, MHUIMANIE! U noarnuchk pykoBoaurtens OO. Ipukasbl U pacnopskeHUs
BBIONHSIOTCA Ha Oianke OO.
9.6. IIpOTOKOJIBI M AKTHI




JIOJDKHBI COZIEpIKaTh CIIEAyIoIHe o0s3aTelbHblE PEKBU3UTHL: 0003HAUEHHE BHJIA JIOKAIBHOIO
aKTa, MECTO M JaTy MPUHITHUS, HOMEp; CIUCOK NPHUCYTCTBYIOUIUX; TEKCT, COJIEp KalllHii
MOBECTKY JHsS, ONUCAaHHWE XOJa, TMOpsAIKa U TMPOIEAYPhl COBEPIIAEMBIX OIMpPEACICHHBIX
(ropuIM4yecKyd 3HAUYMMBIX) JEHUCTBUN JTMOO OTCYTCTBHE OIpPEAEIEHHBIX (PAKTOB; IOHKHOCTB,
(aMuIIMi0, MHULNMAIBI U TOANMKUCH JMla (JIUI[), COCTABUBIIUX WM MPUHUMABIIUX Yy4YacTHE B
COCTaBJIEHUHU MTPOTOKOJIA UM AKTA.

9.7. Metonn4eckre peKOMEH AN

JOJDKHBI COZIEpPKaTh CIENyIOIIMe 00s3aTeNbHbIE PEKBU3UTHI: 0003HAYEHHE BUJA JIOKAJIBHOTO
aKTa, MECTO M JaTy TMPUHATHS, €ro HAaWMEHOBAaHHE, TEKCT, COOTBETCTBYIOIIMM €ro
HAaWMEHOBAHUIO M COJCPKAIINI yKa3aHUE Ha BUJ, HAMMEHOBAHKE U JaTy MPUHSITHUS TIPaBUI WU
WHCTPYKUUM, HOPMBI KOTOPBIX PAa3bSICHAIOTCS, KOHKPETU3UPYIOTCS WU JACTAIU3UPYIOTCS
METOAMYECKHUMHU PEKOMEHAAIMSMU;  JOJDKHOCTh, (aMuius, WHHUIMAIBI Juia  (Jiui),
COCTaBUBIINX METOJUYECKUE PEKOMEH IAIINH.

9.8. [IporpaMMsbl U TIIaHBI

JOJDKHBI COZIEpIKaTh ClIeAyolue o0s3aTeNbHble PEKBU3UTHL: 0003HAUEHHE BHJIA JIOKAJIHHOIO
aKkTa; MECTO U JaTy MPUHSTHS, HAMMEHOBAaHUE U TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOIIUE €T0
HAaUMEHOBAHHUIO.

9.9. lomKHOCTHAS HHCTPYKIUS

JlomKHOCTHAsE MHCTPYKIUSL paOOTHUKA JOJDKHA COJIEPKaTh CIIEAYIOIIME pa3fesibl: o0lue
MOJIOKEHMSI; OCHOBHBIE 3ajlaud, TIpaBa, IMpeaocTaBisieMble pa0OTHUKY M €Tr0 O0O0s3aHHOCTH;
B3aMMOJICHCTBUSA; OTBETCTBEHHOCTh 3a HEKAUYECTBEHHOE M HECBOEBPEMEHHOE BBIMIOJIHEHUE
(HeucnosiHeHNE) 00s3aHHOCTEH, MPETyCMOTPEHHBIX JOTKHOCTHOM MHCTPYKIMEH; TpeOoBaHUs
K paOOTHHKY.

[Ipu  pa3zpaboTke  AOKHOCTHBIX  HMHCTPYKUMH  paOOTHUKOB  pPEKOMEHAyeTCs
pykoBojactBoBaThes IIpukazom Munszapascoupassutuss PO or 14 aBrycra 2009 roma Ne 593
«O0 yTBepxkaeHuun EauHOro KBanu(puKalMOHHOTO CIPAaBOYHHUKA JOJKHOCTEH PYKOBOIUTEINEH,
CHEIMAIUCTOB W CiyXalux, pasznen «KpanmuduxanmoHHble XapaKTEpUCTHKU JIOJHKHOCTEH
PabOTHUKOB 00pa30BaHUS.
9.10.Ilpu MOArOTOBKE JIOKAJIBHBIX aKTOB, PETYIHUPYIOMIMX COLMAIBLHO-TPYAOBBIE OTHOIICHUS
(KOJJIGKTUBHBIN  JIOTOBOp, MpaBWia  BHYTPEHHEro  pacmopsiika ¢ Jp.)  CIeayer
PYKOBOJICTBOBATbCS PEKOMEHAAIMUSIMH O HUX.
9.11.Cpeau nokansHbix akToB OO BeICHIyIO opuanueckyto cuiny umeer Ycras OO. [losTomy
npunumaembie B OO JOKalbHbBIE aKThl HE JOHKHBI IPOTUBOPEUUTH €ro Y CTaBy.

X. 3akiI0unTeIbHbIE MOJOKEHHUS

ITonoxeHnue BCTYIIACT B CHJIY C HAaTbl YTBCPKACHUA €TI0 JUPCKTOPOM HIKOJBI H ,HeﬁCTByeT
6CCCp0‘-IHO. ITonoxxeHue JOBOAUTCS 10 CBEACHUS pa60THI/IKOB IIKOJIbI Ha O6IJ.[6M CO6paHI/II/I.
HN3MeHeHus u JOIIOJTHCHHA, BHCCCHHBIC B HACTOAIICC HOJIO)KCHI/IG, CCJIM MHOC HC YCTAHOBJICHO,

BCTYIIAIOT B CUJIY B IIOPAAKE, IIPCAYCMOTPCHHOM IJIA [TonoxeHus.



